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1. Introduction

Effective: July 2023

Microsoft SharePoint® provides a range of functionality for storing and
managing documents, emails and other files. MacroView Document
Management Framework (MacroView DMF™) extends the document
management capabilities of SharePoint by dramatically improving the
integration with SharePoint of Microsoft Office®, Microsoft Windows®, Adobe
Reader® and Adobe Acrobat®.

MacroView UDN is a companion product to MacroView DMF which assigns a
unique Document ID to documents that are saved or uploaded to SharePoint
and enables the automatic insertion of a document reference into Word and
PowerPoint documents.

The MacroView UDN Document ID Provider is available for on-premises
SharePoint environments and can be configured to automatically assign the
next available unique Document ID across the document libraries in a specific
Site Collection or across all Site Collections in the SharePoint environment. The
format of the Document ID provided by the MacroView UDN Document ID
Provider is also configurable.

In a SharePoint Online (Office 365) or Client Side Only environment,
MacroView UDN makes use of the standard Microsoft SharePoint Document ID
Provider.

MacroView AOI provides enhanced functionality to MacroView UDN when
saving Word and Excel documents to SharePoint. Compared to the standard
Word / SharePoint experience when closing and saving a document, it:

Provides users with more granular control over version creation; and
Minimizes the prompting to end users
MacroView UDN and MacroView AOI are the result of MacroView’s extensive
experience with the development of custom document automation and
document management solutions for leading banks, law firms and many other

organizations, both within Australia and around the world. This is combined with
leading technical skills in Microsoft Office and Microsoft SharePoint.
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2.  Technical Requirements

2.1 Workstations

MacroView UDN Client 7 and MacroView AOI Client 7 can run on workstations
with:

Microsoft Windows 10(64 bit recommended)/ Windows 11

Microsoft Office 2016, 2019 or, Office 365 (x86 or x64)

NET Programmability for Microsoft Office (aka PIAS)

Microsoft .NET Framework v4.8

Visual Studio Tools for Office (VSTO) 4.0 Runtime

MacroView DMF Client Version 9 or later.

Note: MacroView UDN Client does not need to be installed if you are installing
MacroView AOI as the UDN client functionality is incorporated into the AOI
client for ease of deployment.

2.2 Servers

Note: MacroView UDN Server is not required when using UDN in Client Side
Only Mode or with SharePoint Online.

MacroView UDN Server 6.0.2 can run on servers with the following supported
versions of SharePoint:

Microsoft SharePoint Server 2016
Microsoft SharePoint Server 2019

Effective: July 2023 Page 2
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3. MacroView UDN Installation Overview

3.1 Using the standard Microsoft SharePoint Document ID Service

MacroView UDN Server is not required when using the standard Microsoft
SharePoint Document ID Service.

Using MacroView UDN in a SharePoint Online (0365), Client-Side Only or
SharePoint On-Premises environment, the standard Microsoft SharePoint
Document ID Service needs to be activated.

Follow the instructions in Section 3.1.1 below and then install the MacroView
UDN client (refer section 5).

3.1.1 Configuration using the standard Microsoft SharePoint Document ID
Service

Within the site collection you intend to use UDN/AOI client, ensure that the
"Document ID service" is activated.

This can be done by navigating to the Site Settings-> Site Collection
Administration-> Document -> Site Collection Features and then activating the
Document ID service.

Site Settings

Users and Permissions Lock and Feel

People and groups Title, description, and logo
Site permissions Quick launch

Access requests and invitations Top link bar

Site collection administrators Mavigation Elements

Site app permissions Change the look

‘Welb Designer Galleries Site Actions

Site columns Manage site features

Site content types Enable search configuration export
Web parts Reset to site definition

List templates
Master pages . . o .
Site Collection Administration

Themes

Solutions Recycle bin

Composed looks Search Result Sources
Search Result Types
Search Query Rules

Site Administration Search Schema

Regional settings Search Settings

Language settings Search Configuration Import
Site libraries and lists 5 i

User alerts
RSS

Document ID Service

Assigns 1Ds to documents in the Site Collection, which can be used to retrieve items Deactivate | Rl
independent of their current location.

Microsoft numbering should be enabled and the prefix configured.

Effective: July 2023 Page 3
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The prefix can be configured at Site Settings->Site Collection Administration->

Document ID settings.

Site Collection Administration

Recycle bin

Search Result Sources

Search Result Types

Search Query Rules

Search Schema

Search Settings

Search Configuration Import

Search Configuration Export

Site collection features

Site hierarchy

Site collection audit settings

Audit log reports

Portal site connection

Content Type Policy Templates

Storage Metrics

Site collection app permissions

Record declaration settings

Site Policies

Content type publishing

Popularity and Search Reports

SRR = [ ITTa P 1Y)

SharePoint Designer Settings
Site collection health checks
Site collection upgrade

Document ID Settings

Assign Document IDs

Specify whether IDs will be automatically EAssign Document IDs
assigned to all documents in the Site
Collection. Additionally, you can specify a
set of 4-12 characters that will be used at
the beginning of all IDs assigned for | DEMO

documents in this Site Collection, to help

ensure that items in different Site [JReset all Document IDs in this Site Collection to begin with these
Collections will never get the same 1D, characters.

Mote: A timer job will be scheduled to

assign IDs to documents already in the

Site Collection.

EBeqin IDs with the following characters:

Document ID Lookup Search Scope

Use thi h for ID loockup:
Specify which search scope will be used to S€ this search scope for OoKup

look up documents using their IDs. All Sites

You can confirm the format of the document Id number by adding the Document

ID to one of the library views.

123 Collins Street > 1_Investment Acquistion > Contract and Agreement

Effective: July 2023

Name Dacument ID ™~

MacroView DMF Tips and Tricks.docx DEMO-2027273606-38
MacroView Message Tips and Tricks.docx DEMO-2027273606-37
Contract to client.docx DEMO-2027273606-35

Version

1.0
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DEMO-2027273606-67,1.0 - Thursday test document.docx - Word = e ]

2 Tell me... Dennis Lo... g_.Share

Design Layout  References  Mailings Review  View

. O o .
EOpeﬂ from SharePoint E‘% i = |E|_§| E'_‘E I:-;-OPtlons %‘ p
Save As to SharePoint ) -
Paste Font Paragraph  Insert Discard All Styles  Editing

< - s Reference Changes

MacroView Clipboard UDM

Thursday test document
2 May 2019

South Haven Group

V2

- 1 + 10%

Page1of 1  10words [[£  English [Australia) B E

Figure 1 Document ID displayed when using UDN

3.2  SharePoint On-Premises using the MacroView UDN Document ID Provider

MacroView UDN Server is required when using the MacroView UDN Document
ID Provider in a SharePoint On-premises environment. You need to follow the
instructions from Section 4 below and then install the MacroView UDN client

(refer section 5)
Ensure that you are a SharePoint Farm Administrator with rights sufficient to
deploy solutions.

Upgrade instructions are available on the download site.
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4, MacroView UDN Server

41 Summary

Deploy the solution.

Activate the licence on your server farm.
Configure Unique Document Numbering.
Activate the site collection features.

PwbdPE

4.2 Deploy the solution

Copy the ‘macroview unique document numbering.wsp’ file to the c:\temp folder
on the SharePoint server.

Open the SharePoint Management Shell and execute the following command:

Add-SPSolution -LiteralPath "c:\temp\macroview unique document
numbering.wsp"

Launch the SharePoint Central Administration Console

Select the ‘System Settings’ and under Farm Management select ‘Manage
Farm Solutions’.

Within the ‘Solution Management’ page select ‘macroview unique document
numbering.wsp’ and deploy the solution.

4.3 Activate the MacroView Unique Document Numbering Licence
Refer to section 3.5 of the MacroView DMF Install and Configuration Guide.
Select the ‘Unique Document Numbering’ product when prompted.

4.4  Create the service application

441 Check the service

Navigate to the 'Services on Server' page and confirm the 'MacroView UDN
Service' has started. If the service has not restarted refer to section 3.4.2.

‘@SENIEES on Server | ‘

SharePoint Sites ? System Account

1 SHARE

Monitoring . f:\
Backup and Restore Access Services Stopped -\:/ Yes
Security App Management Service Started ) ves Restart
Upgr;(ie and Migration Business Data Connectivity Service Started ) Yes Restart
General Application Central Administration Started Stop
Settings Claims to Windows Token Service Started -@- Yes Restart
Apps Distributed Cache Started -.i/- Yes Restart
Office 365 Document Conversions Launcher Service Stopped -@- Yes
Configuration Wizards Document Conversions Load Balancer Service Stopped -.i/- Yes
Lotus Notes Connector Stopped -@- Yes
Machine Translation Service Stopped -:.:/:- Yes
MacroView DMF Predictive Email Filing Service Started (\_/) Yes Restart
I MacroView UDN Service Started -.:/- Yes Restart I
Managed Metadata Web Service Started (,_/) Yes Restart
Microsoft SharePoint Foundation Incoming E-Mail Started V) Yes Restart

Figure 2 MacroView UDN Service

4.4.2 When the Service is not running
Use the below steps:
Restart the SharePoint Timer Service

Effective: July 2023 Page 6
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Services -
Eile Action View Help
e EEG Hm »en
Services (Local) Services (LOCBD

SharePoint Timer Service Narne “ Description Status Startup Type ~
Secure Socket Tunneling Pr...  Provides su... Manual

Stop the service Security Accounts Manager  Thestartup .. Running  Automatic

—the servi;e Server Supportsfil..  Running  Automatic

Restart the service
SharePoint Administration Performs ad.. Running  Automatic
SharePoint Search Host Co...  Perferms h..  Running  Automatic

Description: SharePoint Server Search 15 Administers... Running  Manual

Sends notifications and performs

scheduled tasks for SharePoint
SharePoint Tracing Service Manzages tr.. Running  Automatic
SharePoint User Code Host  Executes us... Disabled
SharePoint V55 Writer SharePoint ... Manual =]
Shell Hardware Detection Provides no... Running  Automatic
Smart Card Manages ac... Disabled
Smart Card Removal Policy  Allows the s.. Manual
SNMP Trap Receives tra... Manual
Software Protection Enables the ... Automatic (D..
Special Administration Cen...  Allows adm... Manual hd

< ] >
\Bctended /(Standard/

Figure 3 SharePoint Timer Service

Restart 1S with iisreset.

Confirm the service is running

If above does not restart the service, an alternative method would be to
Use the below PowerShell command:

Get-SPServicelnstance

icrosoft SharePoint Insights
pp Management Service
anaged Hetadata Web Service

Status

ks Administrator: SharePoint 2016 Management Shell

BE |

laims

t I‘Ianagemant

to Windows

e Store Service

Token Service

osoft SharePoint Foundati...
isio Graphics Service
SharePoint Server Search
Document Conversions Launcher
Document Conversions Load Bal.
Bearch Query and Site Betting
icrosoft SharePoint Foundati
entral Administration
icrosoft SharePoint Foundati...
ser Profile Service

Online
Disabled
Online
Online
Disahled
Online
Disahled
Online
Online
Online
Disabled
Disabled
Disabled
Online
Disabled
Disahled
Online
Online
Online
Online
Online

4756bfaB-9b25-4bc?-9947-36d810866831
2h3a27el-c3ec—4cc?-96fF-922f 30Be4dBf
34a9b21b—f3f?-4cbc—ad8a-73 flalfaa

22d
e8903789-3183— 4a6a 9376-3bh57b1fh6fdh
9bRf-4118c5981d7a

6ch31978-223h—48

abBcchlih—

c?c3?68c—abh4-4182-h78f -6a542Bd85637

h?14h3e
812%ef6

624f— 483'? 9285-b246ab5ccdee

ahd—4c? 113e09d4028f
eebc—4832-b82a-a34e4hB43f df

2c204a56-d3eB-4359-856d-4chc?F4792%c
hSccec2f-d6ba—4652-aBlli-e?alBl18594d44
3b2a99b6-bfae—414c—-2ad4-45058Fcc38h8
487e9352-593£-437b-h25ba—-ed461b58732a
hBa?640A-d4d2-4h?a—BecB-b15f fB16876e
£8328271-df26-4e73-hB2c—5h1d53611460
4c142f21-6a97-4764-9fbf -B20438f 13563
320ef78-fea5-438c—a?01-aBh44hahed7e
468hf926-1817-43ec—-8A3B-2e7a2845hefe
21daB4d?-51f7-49%c—aff2-cf3el4B@75c48
?9e?b558-a511-4fbh-h4f2-2c28533cae4d
hfB@daBbc—bB31-4776—aab8—f658978c6916

Find the UDN service and its Identity

ks Select Administrator: SharePoint 2016 Management Shell

icrosoft SharePoint Foundati... Online

entral Administration

icrosoft SharePoint Foundati...
ser Profile Service

Access Database Service 2018
oject Server Application Se

Connector

NanrnUiew UDN Service

acroliew DMF Predictive Emai...
achine Translation Service
Distributed Cache

PS C:o~Usersssp

_install> _

Online
Online
Online
abled
abled
abhled
Disabled
Disahled
Disabled
Disahled
Online
Disabled
Online

468bf226-1817-43ec—B8B38-2e7a2845hefe
21daB4d?-51f7-49%c-aff2-cf3el4B75c48
79e9b558-a511-4f h5—h4f2-2c2@533caedd
hfBdaB6c-hB31-4776—-aah8-f658978c6916
1385308f -h?5h—4cdf —aalda—£?f273aachll
cceeBlB?-2fh2-4838-%eeb-h61126dabcBe
cB3b13ch-7272-4501-b5d8-A%cA?d195196
d55e7aBc-a564-4963-819a-95h5534117c3
94c?9%ae—c?29-4105-8485-966bAA?H4935
F9044111-c919-4f 36-F64h-58d49183eebc
L56bclal-Af df —4e4a—2264-8h57d6A5ae93
036257e5-7fd4-487a-283f—fd5eh7528ch3
d87c87a4-24c1-4he6-h455-hd3e?2h148c5
SEh12£97-27ea—4f24-b156-978ca3cBh?89
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Use the below PowerShell command
Start-SPServicelnstance [-Identity]

ypeName Status

acroliew UDN Service Prou - 556bclal-Bfdf -4e4a—9264-8h57d685ac?3

P8 C:\Usersssp_install> _

) Administrator: SharePoint 2016 Management Shell ILIE-

Confirm the service is running

Provi... 55bbclal-Bfdf —4ed4a-9264-8b57d6B5ae?3

PS C:“Usersssp_install> Get—-SPServicelnstance
Status Id

fSearch Host Controller Service Online 4756hf aB8-9h25—4hc?-9947-36dA1AA66831
icrosoft SharePoint Insights Disabled 2h3aZ2?el-c3lec—4cc?-96ff-922f3BBe4d8f
pp Management Service Online 34a?b21b—f3F7?4cbc—a48a—7392dfJalfaa
lanaged Metadata Web Seruvice Online ef903789-3183—4aba—9376-3b57hifh6fdh
ficcess Services Disabled 6ch?1978-223h—48LbB-9hBf-4118c5%81d7a
[Bus iness Data Connectivity Se... Online ahBcchlb—624f —48e7-2285-h246a55ccdee
[Request Management Disabled c7c3768c—-abhd—4182-h78f -6a5420d85637
[Becure Store Service Online h?14h3el-2abhd—4c?d-9bb4-8113
laims to Windows Token Service Online 812%ef6B-eebc—4832-b82a-ad4edhB43£fdf
icrosoft SharePoint Foundati. Online 2c204a56-d3e8-4359-856d-4chc?£47929c
erformancePoint Service Disahled bhS5ccec2f-dbba—4652-a811-e?aB185%94d44
icrosoft SharePoint Foundati... Disahled 3bh2a%?9b6-hfae—414c—-9ad4-45858fcc3i8h8
isio Graphics Serwvice Disabled 487e%9352-593f—437h-b25a-ed461bh58732a
Point Sem Search Online hBa?6408-d4d2—4h7a—-8ecB-b15ffB16876e
sions Launche Disabled £8328271-df26—4e?3-bB2c-5hid53611408
Document Conversions Load Bal. Disabled 4cl142f21-6a97-4764-9fbf-B20438f13563
h Query and Site Settin Online d328ef 70-fea5—438c—-a7@1l-abh44dhahed?e
icrosoft SharePoint Foundati. Online 468hf926-1817-43ec-08030-2ePa2845hefe
entral Administration Online 21daB4d9-51f7-499c-aff2-cf3el14875c48
icrosoft SharePoint Foundati... Online 7?9e?h558-a511-4Ffh5-h4f2-2c2@533cac4d
ser Profile Service Online hfBdaB6c-hB31-4776—aab8-F658278c6916
ice 2018 Disabled 1385300f-b?5b—4cdf-aala—f7f273aac633
oject Server fApplication & Disahled
Disabhled
Connector Disabled
dord Automation Services Disabled 9
[PouerPoint Conversion Service Disabled
Macroliew UDN Service
lacroliew DMF Predictive Emai... Online H36257e5-?fd4-487a—983f —Fd5eh?528ch3
lachine Translation Service Disahled d87c87a4-24c1—4bcb-h455-hd3e?2h148c5
Distributed Cache Online 5Ffh12f97-27ea—4f24-b156-978ca3c8h70?

PS C:\Usersssp_install> _

T Select Administrator: SharePoint 2016 Management Shell |_l£-—
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4.4.3 Create a new service application

Navigate to the 'Manage service applications' page and select '‘New >
MacroView UDN Service Application'.

Il

Mew i

Arcess Services

Business Data Connedtivity Service

Excel Services Application

MacroView UDMN Service Application I
Managed Metadata Service |:
PerformancePoint Service Application
Search Service Application

Secure Store Service

User Profile Service Application

Yisio Graphics Service

Web Analytics Service Application

SISICICICIGIGI N

Ward Automation Services

4.4.4 Configure the service application

Enter the settings for your service application and press OK when finished.

4.4.5

Service Application Creation %
E Specify the settings for this new service application. Help
Name Service Application Name ~

Choose a name for the new service application.

Use of the default database server and database
name is recommended for most cases. Refer to the
administrator's guide for advanced scenarios where
specifying database information is required.

Use of Windows authentication is strongly
recommended. To use SQL authentication, specify
the credentials which will be used to connect to the
database.

Failover Server
You can choose to associate a database with a
specific failover server that is used in conjuction

Database Server
qasp2019

Database Name

Database authentication

® Windows authentication (recommended)
O350l authentication
Account

Password

Failover Database Server

oK Cancel

Upgrading from earlier versions of MacroView UDN

Versions of MacroView UDN prior to v5.0 stored numbering scheme information
in web application properties. They are now stored in a database table in the
service application. When you create the service application, any existing web
application property numbering schemes are automatically added to the service

application.

You must check that the automated upgrade process correctly migrated your
numbering schemes and make any changes as necessary.
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4.5

Creating a numbering scheme

Navigate to the 'Manage' page of your newly created service application.

Administration Guide

The ‘Manage Unique Numbering’ page allows you to define one or more unique
numbering schemes that associated with the service application.

Select ‘New Scheme’ to create a numbering scheme or click on the scheme

name to edit or delete

Document D Service

e - - - . . - - .
|__J Assigns IDs to documents in the Site Collection, which can be used to retrieve items independent of

their current location.

|T MacroView UDN Provider
B

This feature enables the Macroview UDN Document ID Provider.

BROWSE  SERVICE APPLICATIONS

s °

= B X Sa
;) o

New Connect Delete Manage Administrators Properties  Publish Permissions

Create Operations Sharing
Central Administration Name
Application Access Services 2010

Management Access Services 2010

System Settings Access Services
Monitoring Access Services
Backup and Restore App Management Service
Security App Management Service
Upgrade and Migration

General Application

settings b41c-deddobcad2fc
Apps Business Data Connectivity Service
Office 365

Business Data Connectivity Service

Configuration Wizards Machine Translation Service
Machine Translation Service

MacroView UDN Service Application

MacroView UDN Service Application

Application Discovery and Load Balancer Service Application

Application Discovery and Load Balancer Service Application Proxy_5e799eb2-3f02-47f7-

> Manage Unique Numbering o

Central Administration
= New Scheme

Application

Management Scheme Name

System Settings Documents
Monitoring Documents - Copy
Backup and Restore Precedents
Security Second Documents

Upgrade and Migration

Version:

General Application
Settings

Apps
Office 365

Configuration Wizards

Figure 4.

Effective: July 2023

MNumbering Format
mv000
MMMOOO

PO0O
my-000-000

Setting up a numbering scheme

Deactivate

Deactivate

Type

Access Services 2010 Web Service Application
Access Services 2010 Web Service Application Proxy
Access Services Web Service Application

Access Services Web Service Application Proxy

App Management Service Application

App Management Service Application Proxy

Application Discovery and Load Balancer Service
Application

Application Discovery and Load Balancer Service
Application Proxy

Business Data Connectivity Service Application
Business Data Connectivity Service Application Proxy
Machine Translation Service

Machine Translation Service Proxy

MacroView UDN Service Application

MacroView UDN Service Application Application Proxy

Reference Format

[Document 1D Value][Version]
[Document 1D Value][Version]
[Document 1D Value]

[Version]

OK

) SHARE

Status
Started
Started
Started
Started
Started
Started

Started

Started

Started
Started
Started
Started
Started
Started

Cancel
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45.1

45.2

Administration Guide

When adding a unique numbering scheme you enter the scheme name,
numbering format, reference format and set the next number.

Edit Unique Numbering Scheme S

Settings Scheme Name:

Documents

Numbering Format:
myv000

Reference Format:

[Document ID Value][Wersion]

Next number (before Mumbering Format is applied):

®) Use number from this scheme (349

Use number from another scheme | Precedents

oK Cancel

Numbering Format
This specifies the format of the Document ID assigned to each file.

When defining a Numbering Format, you must include a non-numeric character
e.g. ‘legal\000001’, ‘admin 000-001’ etc.

If you are defining multiple Unique Numbering Schemes, you need to ensure
that the Numbering Format in each scheme is unique.

You can also specify the minimum number of digits that will be recorded, with
zero padding to the left (e.g. ‘00000’ specified that at least 5 digits will be
displayed in the Document ID — ‘00001, ‘00002’ etc.).

You can also specify additional formatting characters (e.g. ‘000-000-000’,
specifies a 9 digit number — ‘000-000-001’, ‘000-000-002’ etc.).

If the number of documents exceeds the number of padding digits, additional
digits will be added to the end of the number (e.g. mv 999-999, mv-100-0000,
mv-100-0001 etc.).

Reference Format*

A document reference can be inserted into the footers of your Microsoft Word
and Excel files. This reference can be inserted by the ‘MacroView UDN Client’
add-ins (see section 5) or by using Microsoft Office Custom Document
Properties in the Microsoft Office applications.

The value of the document reference is a concatenation of the values of other
columns present in the document library, together with special characters and
other text. That concatenation is defined in the Reference Format text box.

The display name of each document library column entered in the ‘Reference
Format’ text box must be enclosed within square brackets [ ]. Note that both
custom columns and built-in columns can be used. Examples of built-in columns
are [Created], [Version] and [Content Type].

There are also a number of reserved keywords that can be used to insert
information from properties of the relevant file as listed below.

Key Word Comment

Inserts the name of the Site Collection where the file is
saved.

[Site Collection
Name]

1 When using MacroView UDN in Client Side Only Mode or with SharePoint Online (Office 365) the reference format
is set in the HKEY_CURRENT_USER\SOFTWARE\MacroView\Udn registry key on the client computer.

Effective: July 2023
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Key Word

Administration Guide

Comment

[Site Collection URL]

Inserts the URL of the Site Collection where the file is
saved.

[Site Name], [Site
Title], [Web Name],
[Web Title]

Inserts the name of the Site or Web where the file is
saved (i.e. the lowest element in the folder hierarchy).

[Site URL], [Web
URL]

Inserts the URL of the Site or Web where the file is
saved.

[Library Name],
[Library Title]

Insert the name of the Document Library where the file is
saved.

[Library URL]

Insert the URL of the Document Library where the file is
saved.

[Modified:dd MMM
yyyyl

Inserts the date on which the document was last
modified. The date can be displayed in a large number of
formats ( any valid .Net ‘DateTime’ format)

(e.g. [Modified: yyyy MMM dd] - ‘Modified: 2011 Jan 28’,
[Modified: dd/MM/yy hh:mm:ss] - ‘Modified: 25/12/11
12:41:30).

[Version]

Inserts the version of the document.

When a document is opened in an editable state
MacroView UDN will insert a suffix after the version
number. The default suffix is ‘a’ (e.g. mv-001/1.0a).

The suffix is removed when the document is checked in,
(or closed if the document is not in a library with
‘Required Check Out’ enabled).

The suffix may be customised in the Registry. Please
contact MacroView for further details.

The following Reference Format specifies a concatenation of the document
library title ‘Acme Premises Sale’ with the unique document numbering column
(EUR000-123) with the current Version Number (1.3):

[Library Name] : [Document ID Value] / Version: [Version]
e.g. Acme Premises Sale : EUR000-123 / Version: 1.3

Reference Format in other languages

For farms, site collections or libraries that use other languages the library
columns referenced should use the equivalent library display names. For

example:

In English

[Library Name] : [Document ID Value] / Version: [Version]

In Dutch

[Library Name] : [Waarde van de document-id] / Versie: [Versie]

In Japanese

[Library Name] : [F¥ a2 A > k ID{E]/ /A—=P 3 > )N\—2 3 V]

Note: If multiple languages are used in your Farm then you should design
schemes for each language and set them on the relevant site collections or

libraries.
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454 Next Number

Enter a number here if you want your numbering system to start at a given
number. This is very useful in cases where you are migrating from a previous
system, so that numbering in SharePoint can continue from the point that was
reached by the previous system.

Alternatively, you can set your numbering scheme to use the number from
another scheme. This can be useful if you want two schemes that use the same
numbers but format them differently.

4.6 Activate the Site Collection features
Note: Ensure that you are the SharePoint Site Collection Administrator.

Navigate to the Site Collection Features page of your site and activate the
‘Document ID Service’ and ‘MacroView Unique Numbering’ features.

Document |D Service
J Assigns IDs to documents in the Site Collection, which can be used to retrieve items independent of Deactiate
their current location.

MacroView UDN Provider
Deactivate Active

This feature enables the MacroView UDN Document ID Provider.

Figure 5.  Activate the Site Collection features

The Microsoft Document ID Service will add a ‘Document ID’ column to the
Document content type. This may not happen until the ‘Document ID
enable/disable job’ is next run.

You may choose to save the site as a template so that the feature is
automatically on when creating new sites.
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4.7 Choose a numbering scheme for a Site Collection

Figure 6.

site Collection Administration
Recycle bin

Search Result Sources

Search Result Types

Search Query Rules

Search Schema

Search Settings

Search Configuration Import
Search Configuration Export
Site collection features

Site hierarchy

Search engine optimization settings
Site collection audit settings
Audit log reports

Portal site connection

Content Type Policy Templates
Storage Metrics

Site collection app permissions
Site Policies

Content type publishing
Popularity and Search Reports
Site collection object cache
Variations Settings

Variation labels

Variation logs

Suggested Content Browser Locations
| Unique Mumbering Scheme I

Document ID settings

Home Test Multiple Permissions

MacroView Unique Document Numbering Scheme o

Unigue Numbering Scheme

Specify the Unique Document Mumbering Scheme to use for this site collection,

Effective: July 2023

Figure 7.

Navigate to the site settings page in your site collection and select ‘Unique
Numbering Scheme’.

Choose the numbering scheme for a Site Collection

Select the numbering scheme you wish to use from those that you defined in
section 4.4. This numbering scheme applies to all document libraries in this site
collection unless a specific numbering scheme has been selected for a
document library.

Searc

Scheme:

Documents

oK Cancel

Choose the numbering scheme for a Site Collection
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4.8 Choose the numbering scheme for a document library

By default, a document library will inherit the numbering scheme from its parent
site collection. You can select a different numbering scheme by navigating to
‘Library Settings > Unique Numbering Scheme’ and selecting a numbering
scheme from the dropdown menu.

Home Test Multiple Permissions Search this site o
MacroView Unique Document Numbering Scheme o

Libraries Unique Numbering Scheme
Scheme:
Lists Specify the Unique Document Numbering Scheme to use for this library
Recent Inherit from Site Collection
- Documents
Emails Dennis Documents - Copy

MV19
B

Emails oK Cancel

Second Documents
Documents

Tasks

Figure 8.  Choose the numbering scheme for a document library

Changing the Numbering Scheme will mean that any documents subsequently
added to that Document Library will be assigned the next available number
associated with the new Numbering Scheme.

4.9 Displaying the Document ID as a column in MacroView DMF or a
SharePoint View

A Document ID column may be added to the view of a Document Library by
modifying the view and selecting the checkbox to display ‘Document ID (linked
to document)’ column.

= Columns

Select or clear the check box next to
view of this page. T ify the order of the o

1t to show or hide in this Display Column Name Position from Left
t a number in the

Position from left Type (icon linked to document) 1 V|
Document 1D (linked to document) 2 E
Mame (linked to document with edit menu) 3 ﬂ
Maodified 4 [v]
Modified By 5 v

Figure 9.  Display Document ID Column

This will also add a column displaying the Document ID in DMF Explorer.

D Document I Name Modified Modified By

@s mvool Shoosmiths email customsation % ---  Afew seconds ago Dennis Louie

Figure 10. Display Document ID Column
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4.10 Upload a document into SharePoint

Verify that you have installed MacroView Unique Document Numbering by
uploading a document in your SharePoint document library.

Open the Properties page for your document, and note that your document has
a Document ID.

SharePoint

BROWSE VIEW

= Tﬂ ersion History Alert Me
= —
2 e EE

Shared With Manage Copies

Edit Check
Item 2} Delete ltem Qut & Workflows
Manage Actions
Libraries . _ .
Mams Shoosmiths email customsation.docx
Lists
Title Shoosmiths email customsation.docx
Recent
Document ID mvi01

Emails Dennis
Currency dutch

Emails

Documents Currency Us

Tasks Currency UK
Standard columns Currancy Yen
Currency Currency China

Figure 11. MacroView UDN document properties
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5. MacroView UDN Client

MacroView UDN supports the automatic insert and update of Document IDs in
Microsoft Word and Excel through the use of Office Add-Ins. In order to take
advantage of this functionality you must install the either the MacroView UDN
Client or the MacroView AQOI client.

Note: MacroView UDN Client does not need to be installed if you are installing
MacroView AOI as the UDN client functionality is incorporated into the AOI
client for ease of deployment.

5.1.1 MacroView UDN Client Installation

Download and run the UDN client installer that matches your computers version
of Windows:

macroview.udn.client.x64.msi for 64-bit Windows or;
macroview.udn.client.x86.msi for 32-bit Windows

This will install Office Add-ins for Word and Excel. Documents will also have the
Reference field automatically inserted as they are opened from SharePoint.

15 MacroView UDN Client Setup ‘ L=l

Welcome to the MacroView UDN Client Setup
Wizard

The Setup Wizard will install MacroView UDN Client on your
computer, Click Next to continue or Cancel to exit the Setup
Wizard.

Figure 12. MacroView UDN Client Installation wizard

End-User License Agreement

Flease read the following license agreement carefully

MACROVIEW LICENSED SOFTWARE

| »

TERMS AND CONDITIONS

1) MacroView warrants it has the right and authority to grant a Licence to
the Software currently being installed and provide Maintenance Services
to the Customer currently installing this Software in respect of this
Software.

2) MacroView agrees to provide the Customer with Maintenance Services
during normal Sydney, Australia working hours for this software from the
date of its initial Production Activation. "Maintenance Services™ agreedto = I

Print ] [ Back ][ Mext ] [ Cancel ]

Figure 13. MacroView UDN Client Installation wizard
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i) MacroView UDN Client Setup = =

Product Features
Select the way you want features to be installed.

Office Add-ns

=~ | Word
(=0 - | Excel

This feature reguires 2144KE on your hard drive. It has 1 of 1 subfeatures selected. The
subfeatures require 543KB on your hard drive.

Back @lﬂsiﬁll Cancel

Figure 14. MacroView UDN Client Installation wizard

5.1.2 MacroView UDN Client Settings

By default Document IDs are automatically inserted the first time a document is
opened from SharePoint or Saved to SharePoint. The Document ID will be
updated whenever a document is opened in an editable form, ‘Checked In’ or
‘Checked Out’ from SharePoint, or if ‘Required Check Out’ is not enabled when
the document is closed.

The settings for each Add-In can be accessed from the Options dialog in a
dropdown from the Insert References button in Microsoft Word and Excel.

myv-000-0018\1.0 - MacroView DMF v7.9 InstallConfigGuide.docr [Compatibility Made] - Waord = = ]

Insert Design Layout References Mailings Review View 2 Tell me... Dennis Louie PJr Share
-y - -
Open from SharePoint Arial 10 |:T|_§| zl_,‘?n Bq- Options A-J »
H Save As to SharePoint B I U -abex. X* A = & »
Paste - . L. Insert  Discard All Styles  Editing
- A-F-A-Ra- A4 Reference Changes @ M
MacroView Clipboard = Font [F] Paragraph [Pl UDN Styles = -

Figure 15. MacroView UDN Client settings

In this dialog options exist to disable automatic insertion of a Document ID,
control the visibility of the Insert Reference button in Microsoft Word and Excel
and control the placement and format if the inserted reference.

MacroView UDN.Opt;s - .X_‘

General | Advanced | About

Display language

English (United States) &

Word optiens
Display Insert Reference button in Word
Automatically insert Reference into document footers
Automatic footer reference insert position: | Start *
[[1 Add new paragraph when automatically inserting footer Reference
[ Include additional text with footer Reference:

Display document version in the Word window title
Suppress 'Checked Qut’ message bar

Excel options
Display Insert Reference button in Excel
Automatically insert & update Reference in worksheet footers
Display document version in the Excel window title
Suppress 'Checked Qut’ message bar

| QK ‘ | Cancel

Figure 16. MacroView UDN Client settings
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5.1.4

5.1.5

5.1.6
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Additional General Settings for Word/Excel

Automatic footer reference insert position - Start will insert the reference on
the bottom left hand corner when saving a new document.

End in conjunction with InsertReferencelncludeNewParagraph enabled will
leave the reference on the bottom right hand corner on saving a new
document".

Add new paragraph when automatically inserting footer reference -
Enabled with End set for InsertReferencePosition to have reference on the
bottom right hand corner on saving a new document.

Insert Reference Additional Text - Allows additional characters to a reference.

Insert Reference Include Additional Text - Enter values to be included the
referenced added to the document. Note spaces on their own will not be
accepted and requires at least 1 character with spaces.

Suppress Checked Out Message Bar - Added option to Supress check out
banner.

Insert Document ID Ribbon Button

MacroView UDN supports the manual insertion of references through a custom
button on the Office Ribbon. This button is only enabled when the current
document is stored in a Document Library which supports MacroView UDN.

B

Insert
Reference

Figure 17. Insert Reference button
Configuring the Document ID format in Microsoft Word and Excel (UDN

server)

If MacroView UDN Server is installed, the format of the Document ID is
determined by the Reference Format set in the Numbering Scheme applying to
the Document Library where the Document, Workbook or Presentation is saved.
Refer to section 4.5.2 for further details.

Configuring the footer Reference position

Automatic footer reference insert position

This setting allows you to specify the placement of the document reference.
- "Start" will insert the reference before any existing text in the footer.
- "End" will insert the reference immediately after any existing text in the footer.

Add new paragraph when automatically inserting footer Reference

Enabling this setting will insert a new paragraph before or after the reference.
When the reference position is set to ‘Start’ the additional paragraph is added
after the document reference and is left aligned. When the reference position is
set to ‘End’ the additional paragraph is added before the document reference
and is right aligned,

Include additional text with footer Reference

Enabling this setting allows you to specify additional text to be included before
or after the document reference. If the reference position is set to ‘Start’ the
entered text is added immediately after the document reference. If the
reference position is set to ‘End’ the entered text is added immediately before
the document reference.
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This can be useful when spacing is required between existing footer text and
the document reference when the reference is being place immediately after
existing footer text. Note that the additional text must include at least one non-
space character.

Configuring the Document ID format in Microsoft Word and Excel at the
client side

If MacroView UDN Server is not installed the format of the Document ID is
determined by the reference format defined by the
HKEY_CURRENT_USER\SOFTWARE\MacroView\Udn\ReferenceFormat
registry value on the client computer.

Note that this key is not created automatically and needs to be manually
added.

W LY~ G- Sample Document.docx - Microsoft Word ‘ Header & Footer . | [
|

Home Insert Page Layout References Mailings Review View Developer Design & @
=3 . Calibri (Body) -1 - \ P .
B . @ AaBbCeDe AaBbCcDc AaBbCi % u
Paste ® Iab [ ke X x o TNormal 17 Mo Spaci.. Heading 1 : Change Editing  Repeat
- 7 T W A Aar | A A =5} LA I§ T Styles+ Typing

Clipboard Font Paragraph Styles Mew Group
iz}
-

Header

Footer I

|ACMEPrem\'ses Sale: EUR000-123 /Version: 1.3 I

"

Figure 18. Sample footer

Reserved keywords to format the document reference information from
properties of the relevant file.

Key Word

Comment

[Site Collection
Name]

Inserts the name of the Site Collection where the file is
saved.

[Site Collection URL]

Inserts the URL of the Site Collection where the file is
saved.

[Site Name], [Site
Title], [Web Name],

Inserts the name of the Site or Web where the file is
saved (i.e. the lowest element in the folder hierarchy).

[Web Title]
[Site URL], [Web Inserts the URL of the Site or Web where the file is
URL] saved.

[Library Name],
[Library Title]

Insert the name of the Document Library where the file is
saved.

[Library URL]

Insert the URL of the Document Library where the file is
saved.

[Modified:dd MMM

Inserts the date on which the document was last
modified. The date can be displayed in a large number of
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Key Word Comment

yyyyl formats ( any valid .Net ‘DateTime’ format)

(e.g. [Modified: yyyy MMM dd] - ‘Modified: 2011 Jan 28’,
[Modified: dd/MM/yy hh:mm:ss] - ‘Modified: 25/12/11
12:41:30).

[Version] Inserts the version of the document.

When a document is opened in an editable state
MacroView UDN will insert a suffix after the version
number. The default suffix is ‘a’ (e.g. mv-001/1.0a).

The suffix is removed when the document is checked in,
(or closed if the document is not in a library with
‘Required Check Out’ enabled).

The suffix may be customised in the Registry. Please
contact MacroView for further details.

The following Reference Format specifies a concatenation of the document
library title ‘Acme Premises Sale’ with the unique document numbering column
(MQ2XSX-123-9) with the current Version Number (1.3):

[Library Name] : [Document ID Value] / Version: [Version]
e.g. Acme Premises Sale : MQ2XSX-123-9 / Version: 1.3

5.1.8 Display information in the Application Window Caption

MacroView UDN supports the display of the Reference in the Window Caption
for Microsoft Word and Excel. By default this will display the Reference in the
same format as displayed in the footer, however this is customisable through
the Registry. Please contact MacroView for further information.

IE‘ H’! ) - = r:wDocumr:nt.docx - Microsoft Word = B R
Home Insert Page Layout References Mailings Review View Developer [~] @
‘3 . Calibri (Body) -1 - iz E &/ % 2
Paste B I U-aex x|y Quick Change | Editing
- T A | AN Styles ~ Styles~ |~

Clipboard Font Paragraph Styles Mew Group

L5

On-theinserttab,the-galleriesinclude-items-thatare-designedto<oordinate with-the overall-look-of-

your-document. ¥ou<can-use thesegalleriesto-insertables, headers, footers, lists, coverpages,and-
Figure 16. Custom Window Caption

5.1.9 MacroView UDN dialogs

MacroView UDN replaces the default Microsoft Office dialogs which appear for
‘Check-In’ and ‘Discard Check Out’ of a Document, Workbook or Presentation.
For a Document or Workbook the default dialogs on ‘Close’ have also been
replaced. These custom dialogs replicate the standard Microsoft Office user

experience.
MacroView UDN @
V Do you want ta save changes you made to Document.docx?

Save ] [ Don't Save | [ Cancel

Figure 17. MacroView UDN Save on Close Dialog
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MacroView UDN ‘ M

'@.‘ Other users cannot see your changes until you check in.
Do you want to check in now?

[ Yes || mNo || cancel |

Figure 18. MacroView UDN Check In on Close Dialog

CheckIn [

Version Type

What kind of version would you like to check in?

© 0.4 Minor version (draft)

7 1.0 Major version (publish)

) 0.3 Overwrite the current minor version
Version Comments

] Keep the document checked out after checking in this version.

I OK | [ Cancel

Figure 19. MacroView UDN Check In dialog

MacroView UDN <=

'e.' Cther users cannot see your changes until you check in.
Do you want to check in now?

l Yes ] I Mo | [ Cancel

Figure 20. MacroView UDN Check In on Close Dialog

5.1.10 Discard All Changes Button

MacroView UDN supports the discarding of all changes made to a document
before the document has been checked in. All changes include any revisions

made and saved using the save icon .
s
o\
Discard All
Changes

Figure 21. Discard All Changes Button in the ribbon

MacroView UDMN

You are about to discard all changes that have made and close the
docurment. This includes changes that have been saved but not
checked in. Are you sure you want to discard all changes?

Yes Mo

Figure 22.Warning message to indicate all changes will be lost
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Saving a new document

When saving a new document using Save to SharePoint, MacroView DMF first
saves the document then MacroView UDN checks out the document, updates
the document reference in the footer and checks the document in.

If auto check-out is enabled in MacroView DMF then MacroView UDN checks
out the document and you can than continue making changes to the first
version of the document.

If auto check-out is disabled in MacroView DMF then MacroView UDN will allow
the file to remain open for editing and co-authoring. The file remains checked in.
This means if you're using a version of Office with the new AutoSave feature
(e.g. Office 365) a second version is then automatically created as soon as
AutoSave fires or the next time the user saves the document.

5.2 Advanced Office Integration (AOI) Functionality

521

5.2.2

MacroView AOI Overview

MacroView Advanced Office Integration (AOI) provides enhanced functionality
to MacroView UDN when saving Word and Excel documents to SharePoint.
Compared to the standard Word / SharePoint experience when closing and
saving a document, it:

Provides users with more granular control over version creation; and
Minimizes the prompting to end users

MacroView AOI Prerequisites

Ensure that the document libraries:
Major or Minor Versions enabled
Require Checkout before Edit disabled.

523
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Figure 23.MacroView AOI Versioning Setting

Save Options for different library version settings

The Save Changes option when saving a documents vary based on the current
version of the document being saved and its libraries version settings.

Save Changes “

® Save As New Version (1.2)

) Save As New Major Versicn (2.0)
) Save As New Document

) Overwrite Existing Version (1.1)

Version Comments

| OK || Cancel |

Figure 24. Save options when saving to a library with Minor Versions enabled

The following options are provided for each combination of document and
library version settings.
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Library Original |Save Options New
vers_ion document document
setting version version
Majors 2.0 Save As New (3.0) 3.0
Save As New Document 1.0
Overwrite Existing Version (2.0) 2.0
Majors 15 Save As New Version (1.6) 1.6
mgors Save As New Major Version (2.0) 2.0
Save As New Document 1.0
Overwrite Existing Document (1.6) 1.6
2.0 Overwrite Existing Document (2.0) Disabled*
None 1.0 Save As New Document 1.0
Overwrite Existing Document 1.0

Note*: SharePoint does not allow you to overwrite an existing major version of a
document in a Minor Version enabled library.
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524 Saving As New Version
In this example, we will look at opening an existing Word document which is
currently version 1.0 from a library with major versions enabled.
Select a Word Document from a library in MacroView DMF Explorer or from
Open from SharePoint in Word.
||+ ‘ ibrary 1 ‘ MacraView DMF Explaorer = B ==
‘ Home Library £
= ;-__ B @ # cut ﬁ =] :;'g] i Check Out é\_j @ =] Rename By &y
Col | Py ) 23 copy | = - Check In _ X Delete (j2
Browse | Favorites Recent Search aste Copy as Cpen  Version Properties Manage
Link te - History = scard C Permissions %
Mode Clipboard Favorites Open & Check Out Manage Share
4 ﬁl,, dennis = Type Mame Maodified Maodified By Checked Qut To wersion Document ID =
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Figure 25. MacroView DMF Explorer with a Word document selected for opening —
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Figure 26. Main Word ribbon with Close button highlighted

You will then be prompted by the AOI Close Dialog below.

Close Document

!'\

Do you want to sis

[ Don't Save l [ Cancel l

Figure 27. AOI Close Dialog

[ [Ee =)

ade to Exception while assigning Document ID.doox?
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If you select Save, you will see the following prompt.

Save S @

9iSave As New Version (2.0)

Save As New Document
O Overwrite Existing Version (1.0)

Version Comments

(o] 4 ][ Cancel |

Figure 28. AOI Save As dialog with Save As New Version selected
Select Save As New Version and enter a New Version comment.

Version (2.0) describes the next proposed version of the document.

Exception while assigning C  10/5/2012 3:40 PM Dennis Louie

F S I N o

il () | 17

¥

R W | | N '

i PSS T

Figure 29. Version has been incremented

5.2.5 Overwrite Existing Version

When saving a document, if you would prefer to save your changes but keep
the same version number select Overwrite Existing Version.

Note Version Comments will display from text previously saved in the comment
section.

Version (1.0) indicates the Version you wish to overwrite.

Sawe Az @

Save As New Version (2.0)
Save As New Document
@ Owerwrite Existing Version (1.0)

Version Comments

Updated changes from October 13|

OK H Cancel |

Figure 30. AOI Save As dialog with Overwrite Existing Version selected
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5.2.6

5.2.7

5.2.8

5.2.9

Effective: July 2023

Administration Guide

Save As New Document

When saving a document, if you would prefer to save your changes as a
completely new document, follow the same steps in section 5.2.3, except in the
AOI Save As dialog, select Save As New Document and click OK. You will then
be prompted with the standard MacroView DMF Save to SharePoint dialog.

[ Sawve &g @

' Save As MNew Version (2.0)

@iSave As Mew Document

-

_) Owverwrite Existing Version (1.0)

I OK I [ Cancel

Figure 31. AOI Save As dialog with Save As New Document selected

II= ‘ brary Toals | Save to SharePoint = B R 1
| || Home Library &
- ‘ Y &
Browse : v a Open I Share
Mode Clipboard Favorites Open & Check Out Mana...
4 Dennis “  Type Name Modified Modified By Checked Out To Wersion =
4 cutcopymove ] 00000, docx 10/5/20123:38 PM  Dennis Louie 0 =
3 Display test Cﬁ 12313212315.doox 9/4/2012 11:09 AM  Dennis Louie Dennis Louie 20
3 KVDL doc Cﬁ 2007test.doox 10/5/20129:39 AM  Dennis Louie Dennis Louie 20
3 KVDL no2 Cﬁ 32.docx 10/5/20129:11 AM  Dennis Louie Dennis Louie 8.0
4 53 macro Cﬁ 32ai0.docx 10/5/20129:21 AM  Dennis Louie Dennis Louie 40
|, Folders Cﬁ 3Zai02.doc 10/5/20129:31 AM  Dennis Louie Dennis Louie 30
J Content Type CE 32ai02dfgfd dooc 10/5/201211:52 AM  Dennis Louie Dennis Louie 40
:; offices @ 32ai02dfgfdssdd.dooc 10/5/201211:54 AM  Dennis Louie 20
J job Cﬁ 35e.doox 10/5/2012 8:50 AM  Dennis Louie Dennis Louie 40
:; newnewnew @ 35e2.doox 10/3/201211:56 AM  Dennis Louie 20
4 MV content type 1-81 -
4 Newone ull I I 4
=)
File name: | Exception while assigning Document ID part 2.dacx
File type:  [.dooc ~|
Save | [ Cancel |

Figure 32. MacroView DMF Save to SharePoint dialog

Discarding Changes

If you want to discard all uncommitted changes, click on the Don’t Save button
in the AOI Close Dialog. Any previously committed changes are preserved (i.e.
changes that have been made prior to clicking on the standard Word Save
button or pressing Ctrl-S).

Discard All Changes Button

See point 4.1.7

Save As to SharePoint

You will also be prompted with the AOI Save As dialog when you click the Save
As to SharePoint button in the File tab in the Word ribbon.

Home Insert Page Layout References Mailings Review WView

-
=5 Save
&l save As to SharePoint |
[l save as

5 Open

Information about Exception while assig...
http://dennisd8/macro/Exception while assigning Document ID part 2.d...

Checked Out Document

[5f Open from SharePoint _Iﬁ Mo one else can edit this document or view your
changes until it is checked in.

| Close
= CheckIn £y Discard Check Out

Figure 33. MacroView Save As to SharePoint button in the File tab of the Word ribbon
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5.2.10 Disable overwriting versions saved by another user

To prevent users from overwriting the previous version for a document if they
were not the person that created that version, check the Don’t overwrite other
user’s versions option.

MacraView UDN Options *
General | Advanced | About

Advanced options

Close checked out docurnents when restoring edit state
Enable AOl in all libraries

| OK | | Cancel |

Figure 34. Advanced options (only available in Word when using AOI)

With this option enabled, when the previous version was saved by a different
user, the Save Changes dialog will include the option to overwrite the existing
version.

Save Changes x

(@) Save As New Version (20.0)

() Save As New Document

Version Comments

Check Qut the document after saving changes

| OK | | Cancel

Figure 35. Take note of the Check-out setting

5.2.11 Close Document When Restoring Edit State
Added option to automatically close and reopen a checked-out document on
saving

5.2.12 Saving a document that has not been checked out

When working on a document that has not been checked out, any changes will
result in a new version. If after saving the document you want it to be checked
out so that further changes can later be made to that same version, check the
Check Out the document after saving changes option.

This option will only appear if the document isn't already checked out and the
location has versioning enabled. If you don't check out the document after
saving changes, subsequently saving the document will create an additional
version as per standard office behaviour.
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5.2.13 Enable AOI In All Libraries

MacroView UDMN Options X
General | Advanced | About

Advanced options

Enable ACIin all libraries

| OK | | Cancel |

From AOI v6.3.9 and later, AOI functionality can now be used in locations that
don’t have the Document ID featured enabled.

See 4.6 for more information.

5.2.14 Co-authoring support in AOI

Multiple people are able collaborate on the same document at the same
time.

How to enable co-authoring with DMF and AOI

The DMF option Auto check-out Word documents on open should be disabled
(unticked) by each user in order to use co-authoring, as it's not possible to
co-author checked out files.

Word

[ ] Auto check-out Word documents on open

Each user can then open the same document and other users in the co-
authoring session are displayed in the ribbon.

2 search (Alt+Q) Dennis Louie @

@ @ 7 Comments

Documents opened using DMF allow native Word co-authoring functionality
such as changes being tracked by the green highlights when each user
presses the Word save button.
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Users enabling AutoSave will see changes in near real-time.

While co-authoring, each user's saves may cause additional versions to be
created in SharePoint.

This document started at version 1.0 and while two users were editing two
additional versions were created, incrementing to version 3.0.

Dennis Louie @

I@ 7 Comments

AR TVIYETM-1280265242-1403.0 - Test document.docx

AOI functionality becomes available when the document is closed by the last
user in the co-authoring session.

This user controls the version and any comments it may contain.

Save Changes et

) Save As New Version (4.0)
) Save As New Document
) Owerwrite Existing Version (3.0)

Version Comments

[ | Check Qut the document after saving changes

OK | | Cancel

Things to note

The AOI Save Changes functionality is disabled when there are multiple users
co-authoring and clicking Save as to SharePoint invokes the standard DMF
Save As behaviour.
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6. Getting Help

6.1 What Version?

6.1.1

6.1.2

Effective: July 2023

MacroView UDN Server

Navigate to Central Administration -> Service Application -> MacroView UDN
Service Application. This page displays the version number of the MacroView
UDN Server which you are running.

Manage Unique Numbering o

=i New Scheme

Scheme Name Mumbering Format Reference Format

Documents mv000 [Document ID Value][Version]
Documents - Copy MMMMOO0O [Document ID Value][Version]
MV19 MW 19-000000-00000 [Document Id Value]/[Version]
Precedents POOO [Document ID Value]

Second Documents mv-000-000 [Version]

Version: 6.0.2.0

MacroView UDN Client

Navigate to the UDN Options dialog referred to in 5.1.2 and select the About
tab. This displays a screen similar to the following, which shows what release of
MacroView UDN you have installed. Note if you have MacroView AOI installed it
will be the same version as appears in this dialog.

MacroView UDN >

Options | About

MacroView

MacroView UDN
Version: 6.1.4.0
Copyright © MacroView Business Technology. All rights reserved.

Warning: This software is protected by copyright laws

Website: www.macroview363.comi

Emaill: support@macroview.com.au
Phone: +61 2 9249 2700 (Australia)
(866) 589 4939 (USA - toll free)

Figure 34. MacroView UDN About dialog

It also shows;

the URL of the MacroView website, which contains extensive information
about MacroView UDN, including a Support Form and Knowledge Base.

the email address and phone numbers for MacroView Support. Note that
contact with MacroView Support may need to be coordinated through
your central IT Department or Helpdesk.
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6.2 Log Files

6.2.1 MacroView UDN Client and AOI Client
As they run, MacroView UDN and MacroView AOI log to a file, which can be
very useful for diagnosing and resolving usage issues. The log file is located at:
‘Y%AppData%/MacroView Udn/log-file.txt’.
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7. Installed Server Components

The following components are installed when you deploy the solution
‘MacroView Unique Document Numbering.wsp’

Note: The ‘14’ folder is usually located at C:\Program Files\Common
Files\Microsoft Shared\Web Server Extensions\14\

14\Template\Admin\UDNServiceApplication\Create.aspx
14\Template\Admin\UDNServiceApplication\Settings.aspx

14\Template\Admin\UDNServiceApplication\EditNumberingScheme
.aspx

14\Template\Layouts\macroview.udn\Library.aspx
14\Template\Layouts\macroview.udn\SiteCollection.aspx
l4\Template\Layouts\macroview.udn.service.asmx

14\Template\Features\
MacroView.SharePoint.UniqueNumbering.2010 UDNServiceApplica
tion

14\Template\Features\MacroView.SharePoint.UniqueNumbering.?2
010 Site

14\Template\Images\macroview.udn\DMFLogo32.png
l4\Template\Images\macroview.udn\Feature.gif

14\Template\SQL\UDNServiceApplication\UDNServiceApplication
.sql

14\WebClients\UDNServiceApplication\client.config

14\WebServices\UDNServiceApplication\UDNServiceApplication.
svc

14\WebServices\UDNServiceApplication\web.config
Windows\Assembly\MacroView.SharePoint.UniqueNumbering.dll

Windows\Assembly\macroview.udn.common.dll
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8.  Removing MacroView Unique Document Numbering Software

8.1 Retract the solution

Running the following command on a SharePoint server located in a SharePoint
2010 or later Server Farm will deactivate the Solution on all Web Front End
servers in that Farm:

Uninstall-SPSolution -Identity "MacroView Unique Document
Numbering.wsp"

8.2 Delete the solution

Running the following command on a SharePoint server located in a SharePoint
2010 or later Server Farm will remove the Solution from all Web Front End
servers in that Farm:

Remove-SPSolution -Identity "MacroView Unique Document
Numbering.wsp"
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9. Appendix

9.1 Load Balancing

UDN Server v6 is load balanced using the SPRoundRobinServiceLoadBalancer
and this is supported on SharePoint 2013, 2016 and 2019 servers with the
Front-end or Application roles

A new Install-mvUDNService PowerShell Cmdlet has been added. This enables
installation and provisioning of the UDN service to other servers in the farm.
This Cmdlet would be used when the UDN server is already deployed and a
new server that should host the UDN service is joined to the farm. It can also be
used to install the UDN service on other servers after upgrading an existing
deployment to UDN Server v6. There is an optional -Provision switch parameter
which, if supplied, brings the UDN service instance online after installing it. This
parameter should only be specified if a UDN Service Application has already
been created. The Cmdlet is idempotent so running it multiple times on the
same SPServer has no effect if the service is already installed and online.

Servers in Farm

Configuration database version: 16.0.460
Configuration database server: |tsp201¢

Configuration database name: SharePoint

If you have 2 front-end servers each running the UDN service, configure an
alternate access mapping for the second server so that you can address each
front-end separately in DMF or the web browser. Examine each front-end
server’s ULS traces after uploading a file via each, looking for entries that
contain UDN.svc.

You should see entries similar to:

WcfSendRequest: RemoteAddress:
'http://jtsp2016:32843/ae9¢72ee483549818a05f71778f6991a/UDN.svc' Channel:
‘MacroView.SharePoint.UnigueNumbering.lUDNService' Action:
‘http:/tempuri.org/IUDNService/GetNextldFromNumberingScheme'

WcfSendRequest: RemoteAddress:
‘http://jtsp2016b:32843/ae9c72ee483549818a05f71778f6991a/UDN.svc' Channel:
'‘MacroView.SharePoint.UniqueNumbering.l[UDNService' Action:
'http://tempuri.org/IUDNService/GetNextldFromNumberingScheme'

The RemoteAddress indicates the SharePoint server address returned by the
SPRoundRobinServiceLoadBalancer that handled the UDN service application
proxy request. In the example above both jtsp2016 and jtsp2016b had UDN
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service instances that were responding to service application proxy requests to
the same UDN service application.

9.2 Upgrading from version 5.1.X

Please refer to the Server Upgrade Guide
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